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CERTIFIED PUBLIC ACCOUN IAN1S 
SOCIETY OF LOUISIANA 

CERTIFIED PUB[2C ACCOUNTAN] S 

To the M embers 
Tensas Parish School Board 
St. Joseph, Louisiana 

W e have applied th e procedures described  below to the M inimum Foundation Program student membership 
data of th e Tensas Parish Schoo l Board at October 1, 1998. Our  proced ur es an d findings are sum marized  
below: 

1) We verified student enrollment on September 24, 1998 at the five schoo ls in Tensas Parish 

2) W e obtained the principal's list of students enrolled . The students were listed by their homeroo m. 

3) W e called roll in every home room of the schools selected (100% verification) 

4) W hile completing each roll call, the homeroom lists were matched an d reconciled with the 
Student Inform ation System reports of Student M em bership. The reconciliations were completed  
by using the principal's attendan ce reports for additions, drops, an d transfers from the beginning of 
schoo l through the day & the student count. 

5) Students absent were agreed to the homeroo m teacher's roll boo k. 

6) Drops and adds through October 1, 1998 were verified through  requests for student records and 
teacher roll boo ks. 

7) The Student Information Systems Report was reviewed to determ ine whether the reporting 
documents subm itted  by th e schoo l system are in accordan ce wi th th e rules an d regulations of 
th e State Department of Edoc ation. 

8) The results of our procedures is as follows: 

A) Coun ted 100% of the schoo ls in the system. 
B) Verified 100% of the students in the selected schoo ls. 
C) Verified 100% of the total students enrolled in the Tensas Parish School Board System. 

W ith respect to items tested  regarding the student counts an d other inform ation by the Tensas Parish Schoo l 
Board, the results of those procedures disclosed no material instance s of nonco mplian ce wi th the 
requirements described in the first paragraph of this report. 



 



D ear Practitioner and A uditee 

Engagem ent A pproval 

Pursuant to your joint request and subject to the conditions listed on the reverse side of this form , I am 
approving the attached engagem ent agreem ent for th e audit period listed below . The audit m ust be 
perform ed in accordance with Government Auditing Standards, th e Louisiana Govern mental Aud it Guide, 
and, where applicable, th e provisions of OM B Circular A-128 or A-133. 

In accordance w ith state law , th e engagem ent m ust be com pleted w ith in six m onths of the close of the fiscal 
year, or th e violation of law shall be included in the auditor's report on compliance or m anagem ent letter. 

Immediately after the issuance of the report, nine copies of the report (eight bound and one unbound) must be 
subm itted to m y office. 

The conditions listed on the reverse side of thi s form  shall govern the conduct of thi s engagem ent. 

Should you have any questions during the course of the audit, please feel free to contact the Policy & Quality 
Assurance Section of th e Legislative Auditor. 

Approval Date / C~/l~ /c[ 

Approved: 
Daniel G . Kyle, CPA 
Legislatiy.er Auditor 

By: f ~'0t-7~" 

Status: C 1 
11 

Condition 4: .
_~. (A-Approved, D-Denied, N-Not 

Audit Begin:. [.._~..~(~ [.(.~.~_~ (MMDDYY) Engaged, R-Returned, K-Acknowledged) 
Audit End: ~ I .(~). () I i(J~ ~i.:(MM~DDY~') Condition 5: . . (Blank or N) 
Batch No: . ~ c_-~ BatchI)a~." . ~-! <'| I. ~('~.,~-) ~'1.) Overide: . . (Blank or 1) Purge: . . (Blank o/rgY) 
OPID: . c[ ~ .~- Audit Type-." C Billable: N W~-rktype: ._L~. 
Match Overide: . . (Bl~nk~pr X) Program: 14 Prografn Name: .As~j_l.~ .~ .L~l]~.__. 
Eng. Pkg. Start D~e:. C~.3. ~ ~_~ .~(~2~ ::(MMDDYY) ~ _. _[-:.___~ L,qZJ~_~.~.L~-2J ~ ~,-  '~  : z_._ l'_~ '~ '3 ~ ~ o 
Submitter's ID: [().0 (~ . Remarks: .~b._ L..~.__~ _0 . . . . ,J_._ . 

Submittor:. ~ ]~. ~. L~i 
Date Received: .C) c'}._Lf~ TC-.~,t.~ ond 1) Est. Completion D-ate-: .

.l_~ ri...~ (.~.~Cond 3) Entered LARC (initials): (--~t ]~ 
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Engagem ent C onditions 

Your engagement agreement has been approved subject to the following conditions 

I. The auditor is duly authorized to pe rform  audits in the State of Louisiana under provisions  of the Lo uisiana Accountancy Law 

2, The auditor and audJtee have joimly submiUed the engagement agreemem for approval prior to any field work be ing performed 
on the audit. 

3. The auditor doe s not have any existing governm ental or quasi-public agetmy audits underway that are delinquent 

4. Th e an ditee does not owe any professional fees to the auditor 

5. The audit will be completed within six months of the close of the an ditee's fiscal year or no later than any earlier date specified  
in the engagement agreement. If the audit is not co mpleted within six months of the close of the entity's fiscal year as required  by 
state law, this violation of law, including all substantive reasons  leading to the violation, shall be included  either in the auditor's 
report on compliance or m anagem ent letter. 

6. Unless approved as a program audit or specified  proced ures exam ination, th e audit will encompas s all funds under the control of 
the auditce , to include an y fiduciary funds , general fixed  assets, an d long-term obligations . Th ere will be  no lim itations  on the 
scope  of th e audit. 

7. The audit will be  pe rform ed in acco rdance with generally accepted auditing standards , promulgated  by the Auditing Standards 
Board of the AICPA , Government Auditing Standards, th e Louisiana Governmental Aud it Gu~ e, an d, where applicable, OM B 
Circular A-128 or A-133. 

8. Th e auditor will notify the Legislative Auditor immed iately, in writing, if there is an y lim itation on the scope of the audit 

9. The auditor will notify the Legislative Auditor imm ediately, in writing, if the fLrm decides to withdraw from the engagement or 
if the engagement is cancelled, to include all substantive reas ons  leading to the withdr awal or cance llation. 

10. Th e auditor will notify th e Legislative Auditor imm ed iately, in  writing, if an y illegal or fraudulan t acts ar e detected. 

I 1. W ith in the final report, where applicable, th ere shall be a repo rting, either by notes or a separate schedule
, of am oun ts paid 

members of the governing board for co mpe ns ation or pe r diem . 

12. At the conclusion of the audit, the auditor will immediately send: nine copies of the repo rt to the Le gislative Auditor (8 bo und 
& 1 un bo und); such copies as may be  appropriate directly to management an d the membe rs of the governing bo ard; and, where 
appropriate, one copy of the report to the Single Audit Clearinghouse. By joint agreement, the auditor or auditee shall provide 
copies of the repo rt to an y federal or state gran tor agencies or agencies acting in a cognizan t capacity. 

13. W orking pape rs an d all co rrespo ndence  relating to the audit shall be  retained  for a pe riod of 3 years from the completion da te 
of the audit. The working papers shall be  available for inspe ction by th e Le gislative Auditor

, an y successor or principal auditor, 
any federal or state grantor agency, an y cognizant agency, the State Board of CPAs, or an y other entity recognized within the State 
of Louisian a to provide a quality as suran ce  function. 

14. Should the auditor decide to reissue the repo rt, the Legislative Auditor shall be  notified immed iately an d the reissued report 
shall be  distributed in the sam e m anner as the original repo rt . 

15. Th e auditee agrees to releas e the auditor to deal directly with th e Le gislative Auditor on an y issue relating to the audit
, without 

prior consultation or liability. 

16. The auditor agrees to provide the Legislative Auditor
, 

include any letters of comm ents, pe rform ed on the firm or 
upo n request, a copy of any peer review or quality as sur an ce repo rts

, to 
its audits. 

17. For cons ecutive year or multi-year engagem ents
, the Le gislative Auditor reserves the right to withdr aw approval of the 

engagem ent agreement for the subsequent years' audits. 



C PA  R eport C ontrol 

Reports Induded Copies Findings 

Financial Report -~ odified 
GAO Internal Control Report Yes -- No 9 or 

__  
Yes or No 

GAO Compliance Report Yes -- No 9 or 
__  

Yes or No 

A-128/133 Internal Control Repo rt Yes - No 9 or 
__  

Yes or No 

A-128/133 General Compliance Feature Repo rt Yes -- No 9 or 
__  Yes or No 

A-128/133 Major Program Specific Repo rt Yes - No 9 or Yes or No 
A-128/133 Nonmajor Compliance Repo rt Yes - No 9 or __  

Yes or No 

Specified Procedures Repo rt Yes -- No 9 or 
__  Yes or No 

Schedule of Findings, Questioned Costs, and Replies Yes -- No 9 or __  
Yes or No 

M anagement Letter Yes -- No 9 or Yes or No 

Audi 
Audi 
(A= 

t Repo rt: Reviewed/Recommended for Release (
,

'

L~ 
t Report: Approved for Release 
No Comments; B=Management l~ter Commen~,Only; C=Control/Compliance 

L/ 

Date / / Rank Ax B C D 
Date./

.~ /~ /~  Rank A~  B C D 
Report Comments; D=Criminal/Fraudulant Acts) 

REPORT DISTRIBUTION 



UB* 
IB 
2B 
IB** 
IB 

1B 
1B 
1B 

C PA  R eport D istribution 

File Room 
Attorney General (if rearmed , sent to file room as an extra) 
Press (after inspection sent to file room as an extra) 
Archives 
Clerk of Court (Not required for audits domiciled  in EBR or Orleans Parish 

however, a copy should be sent to the Kenner Offi ce) 
Legislative Audit Advisory Council (after processing sent to file roo m as an extra) 
Governor (if returned , sent to file roo m as an  extra) (state audits only) 
Reading File (For Critical B, C & D reports only- final distribution to the LA Review Committee) 

*-This co py should include the engagement approval package, engagement agreement, an y engagement approval correspo ndence 
and audit, review , or specified  proce dues repo rt. 
*-This copy should include a co py of th e Audit Advisory  Council Resolution Control sheet. 

OTH ER DISTRIBUTIONS 

The local district attorney and our Investigative Audit Group should receive a co py of an y repo rt containing indications of 
crim inal or fraudulent activity. The Engagm ent M anager should receive a copy of an y audit with bond indenture violations; 
outstanding debt with a deficit fund balan ce; or a going-concern auditor reservation. The Quality Assurance M anager should 
receive a copy of an y report recommended  for desk review. The Ethics Comm ission should revolve a copy of an y audit with 
findings related to eth ics violations , nepo tism , or related  party transactions . Dan Boudreaux shoul d receive a co py of any report 
with a LARC type of JX . Th e Actuarial Section should receive a copy of an y retirem ent system repo rt. Th e Sin gle Audi t 
Clearinghouse should rece ive a copy of an y nonprofit audit repo rt. 

LAAC AUDIT RESOLUTION 

NOTIFICATION LETFERS 

Th e Governor and th e Attorney General receive a return receipt notification letter with all repo rts issued during the week 
(legislative auditor an d CPA), except that by request the Governor is to receive only state audits. 





Pg # [ Res'vd 

Y or N 

Y orN 

Y orN 

Y orN 

,Y orN 

Y orN 

Y orN 

Y orN 

FFDERAL INTERNAL CONTROL OR COM PLIANCE REPORTS 

Y orN 

Y or N 

Y orN 
I 

YorN I 
I Y orN 

Y orN 

Y or N 

Y orN I 

Y orN I 
I Y or N 

M ANAGEM ENT LETTER/SCHEDLUE OF FINDINGS, QUT.A~ IONED COSTS, AND REPLIES 

I YorN 
! Y orN 

Y orN 
I 

Y or N 

Y orN 

Y or N 

Y orN 

Y or N 

Y orN 

Y orN 



See Below for M odifications 

Special C ondition Engagem ent R esponse 

Engagem ent Is To Be Denied 
a) Auditor is not licensed in Louisiana 

audit fees 

(assume unless limited) 

Engagem ent Conditionally Approved 
(The engagement should be returned if several of the following elements are omitted) 

1) Contact names, addresses, and/or phone numbers not provided 
2) No or inappropriate completion date 
3) Does not refer to A-128 or A-133, as applicable 
4) Doe s not provide for notifying Legislative Auditor of illegal/fraudulent acts 
5) 
6) 
7) 
8) 
9) 
10) 
11) 
12) 

W orking papers provided  to Le gislative/Gran tors/Cog/St. Board 

Legislative Auditor to be  notified of scope restrictions  
Le gislative Auditor to be notified  of withdrawal or cancellation 
Per diem schedule required 
Copies to Auditee/CensuslLe gislative Auditor 
Copies to governing boar d~gran tors/cognizant agencies 
Subsequent reissue in same manner as original 
W orking papers retained for 3 years 

M odify Letter As Follows: 

[--i 

l-q 



D ate Requested 

File Room  

A udit D ata R equest 

Please pull and return audit data for the audit listed below 

Items Supplied (Initials __ _ __  
Date

_ __
/
__

/
__ ) 

Assessor Com pensation Data 
Audit Advisory Correspondence 
Bond Comm ission Data 
Enactm ents of the Legislature 

Engagement (prior year) Approval Le tter/Form 
Entitlem ent/Com m odity Report 
Inventory Certification 
Newspaper Clippings 
Paym ents to Local Recipients Data 
Retirem ent System Data 
Revenue Sharing D ata 
Classified/Unclassified Personnel Data 

Correspondence 
From  
From 
From 
From  
From 

O ther: 

To 
To 
To 
To 
To 

D ate 
D ate 
D ate 
Date 
D ate 

No Audit Data O n File 

No Audit Data Requested 
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M ARC US, RO BINSO N anti H ASSELI, 
CEIRTIFIED PUBLIC ACCOUNTANTS ~  C E IV E D 

P. O, BOX 2896 t.~! ~"l~ I~ ~,'[t\t E P',UD I T~R 
TELEf'HONE 322-8106 

MONROE, LOUISIANA7120%2896 $5 S~I~ 15 /k[] 9: 0[| 

May 18, 1995 

Mr. Donald H . Pennington, Superintendent 
Tensas Parish School Board 
Post Office Box 318 
St . Joseph, Louisiana 71366 

Dear Mr. PennJngton 

MEMBER 
AMERICAN INSTIl U1 E Ob 

CER1 [FI ED pUBLIC ACCOUN] AN1 S 
SOCIEI Y OF LOUISIANA 

CERTIFII D pUBLIC ACCOUNI AN] S 

We are pleased to submit this letter as an addendum to our engagement 
letter dated May 18, 1995, issued with respect to our audit of the 
financial statements of the Tensas Parish School Board for the fiscal 
years ended June 30, 1996, 1997, and 1998 . The purpose of this letter is 
to confirm our understanding of the audit of the Minimum Foundation 

Program counts. 

Our audit of the Minimum Foundation Program student counts will include, 
but not necessarily be limited to, the following: 

I. Obtaining and evaluating the internal procedures performed by School 
Board personnel to account for and report the number of students with 
the Tensas Parish School System . 

2. Performing counts at the 6 schools within the Tensas Parish School 
System . 

3. Reviewing and evaluating Table 1 and IA of the Minimum Foundation 
Program report for compliance with the rules and regulations as set 
forth by the State Department of Education. 

4. Issuing a specified procedures report providing both positive and 
negative assurance w ith respect to the procedures performed . 

Our professional fees for each of the 1996, 1997, and 1998 annual audits 

referred to herein are estimated to be $1,960. We have determined the 
fees based on our estimate of the audit hours to be incurred in completing 
the engagement. This estimate considers assistance to be provided by 
administrative personnel at those schools selected for testing . 



Tensas Parish School Board 
Page 2 

We appreciate this opportunity to be of service to the Tensas Parish 
School Board . Should you have any questions or require any other 

information, please call us at (318) 322-8106. 

Respectfully Submitted, 

Marcus, Robinson and Hassell 

Eng 

By : 

Tit 

Date: o~ -O~ ~ ~C  

Le 

St 

By 

Da 



]laccey M alcus, C'PA 
)ohn Robh~son, (PA 

November 12, 1998 

Legislative Auditor 
State of Louisiana 
1600 N orth Third Street 
PO Box 94397 
Baton Rouge, La 70804 

M ARCUS, RO BINSO N and H ASSELL 
CERTIFIED PUBLIC ACCOUNTANTS 

P. O. BOX 2896 
TELEPIIONE 322-8106 ( 

MONROE, LOUISIANA 71207-2896 

MIiMBI R 
AMERICAN INS II I U I I: OI 

Ci RIIFll D PLIBLIC AC('OLIN I AN I S 
SO('l[' I Y o[ t OUISIANA 

('I R[ Ilq ED PUIII IC A('('OUN I ANI S 

Please find enclosed copies, six (6) bound and one (1) unbound, of the audil report for the Tensas Parish 
School Board for the year ended  June 30, 1998. Also enclosed  is the M inimum Foundation Program 
Specified Procedures Report for Tensas Parish School Board dated  October 1, 1998. 

M arcus, Robinson and ttassell 

/o Z 7 


